
    

  

 

Job Description – Senior Procurement 

Consultant  

 

Location:  

London (Farringdon) or Bristol 

 

Hours of work:  

Full time, 40 hours per week, Monday to Friday, between hours of 09:00 - 18:00. 

 

Start date:  

As soon as possible. An indication of the notice period you are required to work out (if 
relevant) and your earliest possible start date should be identified in your application form. 

 

About the company:  

Eunomia Research & Consulting is an independent environmental consultancy working 
primarily in the fields of waste management, resource efficiency, low carbon energy, marine 
planning and climate change mitigation. We employ around 70 members of staff and have 
offices in Bristol, London, Manchester, Brussels, New York, Copenhagen and Auckland; 
working throughout the UK, EU Member States and beyond.  

We are at the leading edge of a number of areas of environmental policy which are critical 
in the eyes of governments, and we punch well above our weight in terms of influence on 
public and private sector clients alike.  

We are appointed advisors to many types of organisations in the UK including national 
governments and departments, local authorities, project development and technology 
companies, utilities, private equity funds and lenders. We are also advisors to the European 
Commission, European Investment Bank (EIB), OECD and the United Nations Environment 
Programme (UNEP). Our reputation for staying ahead of emerging policy is therefore second 
to none. We are flexible towards service delivery and are able to respond to the particular 
needs of a range of clients from the private and public sectors. 

We are a leading organisation in the provision of expert and forward-thinking support to our 
local government clients on commissioning options analysis and on the management and 
implementation of the entire cycle of environmental services procurement projects.  In 
addition, we also deliver highly regarded technical support to contractors bidding for these 
types of contracts.   We have been operating in public procurement for over a decade and 
we are now looking to appoint a Senior Consultant to join our Procurement team and 
support our ambitious programme of expansion. 

 



Job description:  

The Senior Procurement Consultant will be responsible for managing a wide range of 
procurement projects with Eunomia’s clients (typically local authorities) and for delivering 
business growth in this area. This post will report to the Head of Procurement. However, the 
expectation over time is for the successful candidate to work increasingly independently, 
taking responsibility for strategic decisions and providing leadership in procurement-related 
projects.  

The work will be wide-ranging and include the provision of project management, technical 
and procurement advice to public sector clients during the delivery of complex procurement 
projects, mainly in environmental services (e.g. waste collection, waste treatment 
infrastructure, street cleansing, and grounds maintenance services).  

The post holder will also manage relevant aspects of Eunomia’s bidding activities, be 
responsible for relevant business development activities and key account management.  

 

Key responsibilities may include: 

 Delivering procurement advice to local authority clients during project delivery, 
including but not limited to: development of business cases, procurement 
strategy, evaluation criteria, tender documentation; 

 Providing advice on compliance with Public Contracts Regulations and legislative 
requirements during the course of project delivery; 

 Delivering technical work associated with project delivery, including but not 
limited to: development of service specifications, method statements, pricing 
schedules, evaluation of bids;  

 Supporting with the management of supplier relationship and negotiations on 
behalf of local authority clients; 

 Report writing and presentation of results and recommendations; 

 Developing bids for new projects and actively undertaking business development 
in order to further grow the procurement work stream; 

 Internal management and coordination of project teams to include:   
o Planning and assigning responsibilities to project staff;  
o Ensuring timely input is received from project staff; and  
o Liaison with Project Director and Project Board on strategic project issues. 

 Managing deadlines/deliverables;  

 Project team and client communications including updates on project progress; 

 Ensuring project documents are complete, current, and appropriately stored; 

 Regular financial project reporting including analysing variation from project 
budget and initiating corrective actions; and 

 Setting up and maintenance of risk registers, change logs, issue registers. 

 

Key relationships: 

 Head of Procurement; 

 Principal Consultants and Directors; 

 Other company staff; 



    

  

 

 Clients; and 

 Prospective clients. 
 

Person specification: 

We are seeking a highly motivated and high calibre candidate to fulfil the role.  

We are looking for an experienced candidate with a minimum of 5 years’ relevant 
experience, in at least one of the following professional areas: 

 Waste management and/or environmental services experience with a keen 
interest/experience in procurement; and/or 

 Procurement experience with a keen interest/experience in waste management 
and/or environmental services. 

The ideal applicant will have substantial procurement experience which can either be in 
local government or in a consulting capacity.  Qualifications and professional memberships, 
such as Chartered Institute of Purchasing and Supply (CIPS) or equivalent are considered an 
advantage although not necessary if the candidate has a high level of experience and 
aptitude.  

Eunomia is a well-respected specialist in the waste and recycling arena and therefore 
professional memberships, such as Chartered Institution of Wastes Management (CIWM) or 
equivalent are considered an advantage although not necessary if the candidate has a high 
level of experience and aptitude.  

Whilst we are contracted to provide specific procurement and technical advice, we typically 
take on legal drafting tasks and ensure they are reviewed and signed off by those legally 
qualified. Although some form of legal training would be an advantage, competency with 
this sort of drafting is essential.  

The Senior Consultant will be expected to be comfortable interacting with a range of clients. 
Applicants must be presentable at client meetings and should be effective communicators. 
They should be able to exercise judgement and initiative, equally able to work 
independently and as part of projects involving other Eunomia staff.  They should be able to 
demonstrate a commitment to quality in the work they do. 

Successful applicants will be able to demonstrate independence and originality in their 
thinking. They will be enthusiastic, have the ability to inspire others and enjoy working to 
make a difference.  

 

Essential: 

 Educated to at least degree level in relevant discipline, or with practical 
background or experience relevant to the job description; 

 Experience in the waste management or wider environmental services industry; 

 Commitment to develop own procurement knowledge base;  

 Experience of consulting to local government or experience of working inside 
local government; 

 An understanding of the commercial aspects of the consultancy sector;  



 Project management experience, including experience of managing technical 
project teams and leading multi-functional teams;  

 Ability to manage multiple clients, stakeholders and projects;  

 Experienced in working with senior management;   

 Excellent written English and verbal communication skills, including the ability to 
influence at all levels of the business and work for a range of public and private 
sector clients;  

 Excellent all-round IT skills, including the use of Microsoft Office; 

 A good level of commercial awareness with a demonstrable aptitude for 
identifying the commercial angle and employing strong negotiating skills;  

 Excellent attention to detail and driven to deliver work of high quality and 
accuracy;  

 Highly developed analytical skills with an ability to think outside the box to 
develop creative solutions; 

 Ability to take on responsibility and be accountable for tasks and objectives 
assigned; and 

 Proven organisational skills, working in a calm, logical way to deliver tasks 
efficiently. 

 

Desirable: 

 Project management qualification or accreditation (e.g. PRINCE2 or MSP); 

 Knowledge of UK/EU public procurement regulations, with an excellent 
understanding of how public sector organisations work, and an awareness of 
public policy and delivery in political environments; 

 Qualifications and professional membership, such as Chartered Institute of 
Purchasing and Supply (CIPS) or equivalent, Chartered Institution of Wastes 
Management (CIWM) or equivalent;  

 Experience of managing procurement and/or commissioning projects in a local 
government environment; and  

 Experience of drafting legally enforceable clauses for tender documents to a high 
standard and which require little amendment.   

 

And on a personal level: 

 You are a confident and clear communicator;  

 You can motivate yourself to work independently and also fit well within a team;  

 You are enthusiastic, can inspire others and enjoy working hard to make a 
difference; and 

 You are committed to environmental and sustainability issues. 
 

Specific Tasks 

Tasks undertaken will vary according to the contracts and clients. However the following 
types of tasks are likely to be commonly required: 

 Client meetings and liaison; 



    

  

 

 Meetings with stakeholder groups; 

 Contributing to and independently delivering presentations; 

 Project management; 

 Research; 

 Report writing; 

 Data analysis; and 

 Timekeeping. 

Employees are also encouraged to comment on the development of the company and to 
propose improvements in policies and procedures as appropriate. 

 

Reports to: 

Head of Procurement 

 

Remuneration 

£40,000 to £60,000, depending on qualifications and experience. 

 

Benefits 

 Group life assurance scheme;  

 Private Healthcare;  

 Group Pension; and  

 Income Protection Scheme (after completion of probationary period). 

 

Holiday Entitlement 

24 days per year (plus Bank Holidays) rising by 1 day for each January to a maximum of 30 
days per year. 

 

Application information  

In order to be considered all applications should be submitted electronically to 
jobs@eunomia.co.uk and must include the following: 

1) A formal covering letter (maximum 2 pages of A4), addressed to Emma Hanlon 
summarising the reasons for applying for the post, your suitability for the post, and 
why you would like to work for Eunomia.  

2) A completed application form which should be downloaded from 
http://www.eunomia.co.uk/about-us/working-eunomia/  
The completed application form should contain all of the necessary information 
required by Eunomia.  
Please feel free to also submit a CV, but applications that don’t include a complete 
application form will be rejected. 

3) Interviews will be held at Eunomia’s offices in London. 

mailto:jobs@eunomia.co.uk
http://www.eunomia.co.uk/about-us/working-eunomia/


Hardcopy applications and CV-only applications will not be considered.  

If you do have any queries please submit these by email or phone to:  

emma.hanlon@eunomia.co.uk  / 0117 917 2250 

The Company reserves the right not to appoint anyone if no suitable candidates come 
forward. 

Eunomia Research & Consulting is committed to Equal Opportunities and is a Living Wage 
employer. 

Company no. 4150627 


